
Community and Extension Director 
 
Position Information 
 
Under the supervision of the President, the Director develops and sustains programs and activities that 
meet the needs of the White Earth Tribal and Community College (WETCC) administration and granting 
agencies under the umbrella of USDA programs related to the WETCC Land Grant activities. The Director 
leads and plans the direction and ongoing development of Land Grant programs of education, research, 
extension, cultural, and outreach to the White Earth community and region. The Director coordinates, 
designs, and implements education and research projects, seeking input from educators and community 
members. The Director must be skilled at coordinating events and activities with individuals over a large 
geographic area. 
 
Duties & Responsibilities 
 
On a typical day at WETCC, your contributions will include teamwork, resourcefulness, confidentiality, and 
effective communication. Specific contributions for this role are listed below. This is not a complete list as 
all staff may be required to perform additional duties. 
 
1. Oversee and manages the Community and Extension Department. 
 
2. Manage grants including: 

 Prepare expenditure documentation. 
 Develop, manage, and monitor budgets. 
 Ensure grant objectives are met. 
 Submits reports to funding agencies. 
 Meet with program personnel, K12 teachers, students, natural resource agency employees, 

post-secondary personnel, tribal members, and others to strengthen project performance. 
 Ensure that program goals and objectives are being met 

 
3. Write grants to support the development of programs and the department.  

 
4. Review grant opportunities to programs and Land Grant Program activities. Meet with college 

leadership to ensure appropriate Land Grant grants are being pursued. 
 
 



5. Develop and design education curricula in cooperation with program partners and stakeholders in 
support of the mission of the college and the program.  

 
6. Participate in camps and activities and coordinate/oversee students and part-time employees. 

 Follow best practices, proper training, supervision, and evaluation practices. 
 Develop and implement the camp curriculum, as needed. 
 Participate in activities in the field and lab. 
 Participate in meetings with camp staff, as needed. 
 Assure costs are charged appropriately. 
 Arrange select short-term contracts with outside parties for services. 

 
7. Develop and enhance strategies and capacities to ensure the sustainability of the garden program. 

 Assist in the development and implementation of a food safety plan for the garden. 
 Research and assist in the implementation of organic farming strategies for the garden site. 
 Assist in food sovereignty initiative planning with the garden. 
 Collaborate with the program’s Food & Sustainability Initiatives in coordination with work 

plans. 
 
8. Supervises and advises student interns. 
 
9. Participates in planned and informal recruitment and retention activities. 

 
10. Provide co-curricular assessment data to the Assessment Committee. 

 
11. Create outreach publications and communications and share them with the marketing and 

communication specialist to promote programs. 
 
12. Analyze similar programs and projects to ensure that the program remains current and serves as a 

leading example for others.  
 

13. Attend related activities, conventions, and workshops held for the sharing, exchanging, and 
comparing of programs among institutions.  

 
Work Schedule:  Monday – Friday, 8:00 am – 4:30 pm 
 
Advertised Salary:  $69,000/year, exempt status 
 
Minimum Qualifications 
 
 Bachelor’s degree in biology, natural resources, ecology, forestry, science education, or a related 

field. 
 Three or more years of supervisory experience. 
 Exceptional written and verbal communication skills. 
 Knowledge and experience in administering grants.  
 Experience working with diverse populations. 
 Understand the Anishinaabe culture, values, and traditions. 
 Current driver’s license and insurance. 



 Ability to pass a background check before being offered employment. 
 Ability to travel for professional development and job-related activities. 
 
Preferred Qualifications 
 
 Master’s degree. 
 Experience in higher education. 
 Experience working with high school and post-secondary students. 
 At least 2 seasons of experience in organic gardening or farming. 
 
Applicant Materials Required:  Cover letter, resume, three professional references, completed 
WETCC application, and background check consent form. The application and consent form can be found 
at www.wetcc.edu.  
 
Benefits 
 
WETCC offers a comprehensive benefits package, for full-time employees, including company-paid life 
and disability. Other benefits include Health, Dental, H.S.A. with company match, additional life insurance, 
accident, critical illness, hospital indemnity, vision, Legal & ID Shield, and medical & dependent care FSA.  
The effective date for new full-time employees is the first of the month following the date of hire. 
 
Traditional or Roth 401k with a company match up to 5%, fully vested from day one, the effective date for 
401k is the first of the month following 90 days of employment, for full and part-time employees. 
 
WETCC offers annual leave and sick leave, they both start accruing from the date of hire. WETCC has 17 
paid holidays a year. 
 
About WETCC 
 
Established as a not-for-profit tribally controlled educational institution of higher learning, the first 
Charter was approved on February 5, 1998 “…to provide adult education and post-secondary educational 
services to enrolled members of the White Earth Reservation and to other eligible Indians and non-Indian 
residents of the area…” 
 
Initial Candidacy for Accreditation by The Higher Learning Commission was granted on October 14, 2004, 
with full accreditation granted on October 8, 2008.  
 
Purpose Statements 

• The college will present learning as a life-long process of discovery of knowledge embedded in 
the intellectual disciplines and the traditions of the Anishinaabe people. 

• The college will support the self-determination of the Anishinaabe people through the 
preservation and promotion of their history, culture, and language. 

• The college will seek to address eh social, political, and economic needs of the White Earth 
Reservation through programs that encourage service to the community. 

• The college will promote a philosophy based on the seven teachings of the Anishinaabe. 

http://www.wetcc.edu/


 
Mission - White Earth Tribal and Community College is an institution of higher learning dedicated to 
academic excellence grounded in Anishinaabe culture, values, and traditions. 
 
Vision - Gidinwewininaan Gibimiwidoomin niigaanakeyaa– “We are carrying along into the future the 
way that we were given” 
 
The White Earth Tribal & Community College in accordance with Federal law and U.S. Department of 
Agriculture policy, this institute is prohibited from discriminating on the basis of race, color, national 
origin, age, disability, religion, sex, familial status, sexual orientation, and reprisal. 


