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1. Purpose

To establish a dress code and personal hygiene policy to ensure proper representation of
WETCC with a professional image.

2. Persons Affected

2.1. Staff

3. Policy

This policy is to ensure the following:

3.1. Set expectations for employee attire, cleanliness, and image while representing

WETCC

4. Definitions

4.1. Appropriate Attire. This is not a complete list and does not contain all the possibilities

e Slacks, pants, jeans (with no holes), capris, casual skirts, leggings (when
worn with an appropriate top)

e Dress shirts, polos, casual shirts, sweaters, suit jackers, blazers, flowing
dresses, college apparel

4.2. Inappropriate Attire. This is not a complete list and does not contain all the

possibilities.

e Sweatpants, exercise pants, shorts (shorter than fingertip length with arms
rested at sides), miniskirts (a skirt that falls mid-thigh or higher)

e All tops with low necklines, midriff tops, halter tops, see through tops
(without proper clothing underneath), screen print T’s and hoodies
(exception to WETCC gear)

e C(leavage, abdomen, back, and undergarments should not be seen.

4.3. Personal Cleanliness. How you take care of your body. This includes but is not limited

to 1) bathing/showering 2) washing your hands 3) brushing your teeth.




5. Procedures

5.1. Every employee is to ensure they maintain personal cleanliness and appropriate attire.

5.2. Suporvisors are to address the employee if they lack personal cleanliness and/or are not
wearing appropriate clothing.

5.3. Employees who do not meet appropriate attire and personal cleanliness guidelines may
be sent home to correct the issue.

5.4. Chronic failure to comply is subject to corrective action.
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